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I. OBIIHE IIOAOXEHHSA

1. [laHHOE TIOAOKEHHE pPacCIpOoCTpaHseTcss Ha OubAMOTeKy cpemHel
0o01Ieo6pa3zoBaTEABHOM IIKOABI.

2. DBwubamoreka ABASETCH CTPYKTYPHBIM IIOAPa3aEeACHUEM
00111e00pPa30BaATEABHOIO YUPEKAEHHUS, YIaCTBYIOIINM B yI€0HO-BOCITUTATEABHOM
IIPOIIECCE B IIEAIX OOecIiedeHus ITpaBa YIYaCTHUKOB 00pa30BaTEeABHOTO IIPoIllecca
Ha OecrianaTHOE IOAB30BaHUE OMOAMOTEYHO-UH(POPMAITMOHHBIMH PECYPCaAMH.

3. [deareAbHOCTH OMOAMOTEKHU 00IIIe00pa30BaTEABHOTO YUPEXKIAEHUS (masee
— OubamoTeka) oTpazkaeTcsd B ycTaBe O0IIeo0pa3z0oBaATEABHOTO YUPEIKIECHUS.
OGecrieyeHHOCT, OHUOAMOTEKM Y4EOHBIMM, METOAMYECKHUMH U CIIPABOYHBLIMU
OOKYMEHTaMH YYUTBIBAETCH IIPH AHIEH3UPOBAaHHUU 00IIIe00pa3zoBaTeAbHOTO
YIpeRIeHU.

4. Llean 6ubAmoTEKH 00IIe00PA30BATEABHOTO YUPEKAEHUS COOTHOCITCS C
HeAIMH 00I11e00pa30BaTEABHOT0 YYPEXKAECHUA: (POPMHUPOBAHUE O0IIeH KyABTYPHI
AWUYHOCTH OOyJaloIIMXCsd Ha OCHOBE YCBOEHHsS 00d3aTEeABPHOTO MUHUMyMa
comepzKaHUg OOIIeo0pa30BATEABHBIX ITPOTPAMM, HX aanTalnus K JKH3HH B
of0IIIecTBe, CO3maHHE OCHOBBI OAS OCO3HAHHOIO BBIOOpAa U IIOCAEOYIOIIETO
OCBOEHHUA IIPOECCHOHAABHBIX 00pa30BaTEABHBIX IIPOTPaMM, BOCIHTAHUE
rPasKIaHCTBEHHOCTH, TPYAOAIOONS, YBasKeHHd K IIpaBaM B CBO0OOIaM YeAOBEKa,
AIOOBH K OKpyzKalolled npuponae, PommHe, ceMmbe, POpMHUPOBAHHE 340POBOTO
obpaza KU3HH.

5. Bubanoreka pPyKOBOACTBYETCS B CBOEH HNEeATEABHOCTH (peaepasbHBIMU
3aKOHaMH, yKaszaMu U pacrnopsaxxeHudmu l[Ipesunenta Poccuiickoit ®enepariyu,
I[IOCTaHOBAEHUSIMHU U pPacCIopsAKEHUAMHU [IpaBUuTEABCTBA Poccuiickoi
denepaniii U HUCIIOAHUTEABHBIX OpPraHoB cyObeKToB Poccuiickoii Penepairnw,
PELIEHUIMH COOTBETCTBYIOILIETO OpraHa yIpaBA€HHS 00pa3oBaHHEM, yCTAaBOM

0011100 pa30BaATEABHOTO YIpeKIeHUs, IIOAOKEHUEM o) oubAHOTEKE,
YTBEPXKAEHHBIM TUPEKTOPOM 00IIIe00pa30BATEABHOTO YIPEIKIECHHUS.
6. [dedareAbHOCTBH OoubAMOTEKU OCHOBBIBAETCH Ha TIPUHITAIIAX

AEeMOKpaTUH, TyMaHU3Ma, OOIIEeIOCTYITHOCTH, IIPUOPUTETA OOIIeYeAOBEYECKUX
LIEHHOCTeH, rpaykIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS AUYHOCTH.

7. TlopsmoOK TIOAB30BAHHUSI HUCTOYHHUKAMH HWHQOpPMAIUK, IepedeHb
OCHOBHBIX YCAYT U YCAOBHUSI UX IIPENOCTABACHHS OIpeneAdioTcs: [ToaoxkeHUEM O
6ubaroTeke 001Ie06pPa30BaTEABHOTO yupexXAaeHUd H [IpaBuaaMU ITOAB30BaHULA
OMOAMOTEKOM, YTBEPXKAEHHBIMH  PYKOBOAUTEAEM  O0IIe00pa3oBaTEABLHOIO
VIpeKIEHUs.

8. OOieobpa3zoBaTeAbPHOE yYpeXKAeHHe HeCET OTBETCTBEHHOCTH 3a
OOCTYITHOCTE U KAa4deCTBO OHOAMOTEYHO-HH(POPMAIIMOHHOTO OOCAY>KWBAHUSI
OUOAMOTEKHU.



9. Opranuszanug 00CAyKUBaHUA Y4aCTHHKOB o6pa3zoBaTEABHOTO
IIpollecca IPOU3BOAUTCS B COOTBETCTBHUU C IIPaBHAAMH TEXHUKH 0€30I1aCHOCTU
YU IPOTUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMU TPpeOOBaHUIMU.

10. OOyyarmoummcsi, OCBauWBalOIIMM OCHOBHBbIE OOpa3oBaTeAbHbIE
IporpaMMbl OECIIAATHO IPENOCTaBAIIOTCS B IIOAB30BaHUE Ha BpeMs IIOAVUEHUS
o0pasoBaHUd YIEOHHKH , a TaKKe yI4eOHO-METOJUUYEeCKHE MaTepUuaAbl, CPEACTBA
00y4eHUd 1 BOCITUTAHUA.

11. OO6ecneyeHne ydeOHHMKaAMU , a TakK¥ke y4eOHO-METOQUYEeCKUMU
MaTepuasaMU, CpeAcTBaMH OOydYeHMsT UM  BOCHUTAHUSA  OpraHHU3allui,
OCYIIIECTBASIOIINX 06pa3zoBaTEABHYIO [AeITEeAbHOCTD 1o OCHOBHBIM

ob6pazoBaTeABHBIM IIpOoTpaMMaM, B IIpefesaax peaepasbHOTO T'OCyAapCTBEHHOTO
00pa3oBaTEeABHOTO CTaHAApPTa, 00Pa30BATEABHBIX CTAHAAPTOB, OCYIIECTBASIEMBbIX
3a Cuér OIIKETHBIX AaCCUTHOBAaHUM (QeaepasbHOro OromKeTa, OIIKETOB
cy0OpeKTOB PP 1 MeCTHBIX OIOIZKETOB.

12. TIloab3oBaHue y4eOHHMKaMH  OOYYaIOUIMMHUCH, OCBaWBaIOIIUMU
ydeOHbIe HpeaMeThbl, KypChl, MOUCIHUIAHMHBI 3a M[OpeaesaMHu (peaepasbHbBIX
roCy1apCTBEHHBIX o6pazoBaTEeABHBIX CTaHIapPTOB, o06pazoBaTEeABHBIX
CTAaHOAPTOB U (HMAU) I[IOAYYAIOIIMMH IIAQTHbIE 0OpasoBaTeAbHbBIE YCAYTH,
OCYIIIECTBASIETCS B MOPHAAKE, YCTAHOBAEHHOM OpraHU3aIlfel, OCYIIeCTBASIOIIEH
00pa30BaTEABHYIO AeATEABHOCTb.

II. OCHOBHBIE 3AAYH

OCHOBHBIMH 3a/[a4aMi OMOAMOTEKH IBALIOTCH:

— BOCIIUTAHHE KYABTYPHOTO W TPaskIaHCKOIO CaMOCO3HAHHs, IIOMOIIL B
COIIMAaAN3aIINN 00yYaroIerocsi, pa3BUTHH €T0 TBOPYECKOTO IIOTEHIIHNAA];

— dopMHupOBaHUE HaBBIKOB HEe3aBUCHUMOTO OMOAMOTEYHOTO
IOAB30BaTEAd: O0y4YEeHHE ITONCKY, OTOOPY ¥ KPUTHUYUECKOH OILIeHKEe MH(MOPMAIIHH;

— COBEPIIEHCTBOBAHUE IIPEAOCTABAIEMBIX OMOAMOTEKON YCAYT Ha OCHOBE
BHEIPEHUS HOBBIX MWHQPOPMAIIMOHHBIX TEXHOAOTHH ¥ KOMITBIOTEPHU3AIIUU
OuOAMOTEYHO-UHPOPMAIIUOHHBIX IIPOIECCOB, (QOPMHpPOBaHHE KOMQPOPTHOM
OHOAMOTEYHOH CpEbI.

III. OCHOBHBIE $YHKIITHHA

[ast peaan3aliiy OCHOBHBIX 3a/1a4 OMOAHOTEKA:

1. dopmupyer ¢GoHa  OHOAMOTEYHO-HH(OPMAIIMOHHBIX  PECYPCOB
0011100 pPa30BaATEABHOIO YUPEIKACHU

— KOMIIAEKTYEeT YHHBEPCAABHBIHA (POHA y4eOHBIMH, XyO03KECTBEHHBIMU,
HAy4YHBIMH, CIHOPABOYHBIMH, I[IEOATrOTHYECKUMH W  HAYYHO-TIOIYAIPHBIMU
OOKYMEHTaMU Ha TPaAUIHUOHHBIX U HETPAAUIIMOHHBIX HOCUTEASIX HH(POPMAIIHH;

— OCYIIECTBASET  pas3MellleHue, OpTaHH3aITHIO u COXPaHHOCTh
JOKYMEHTOB.

2. Cozmaet MHPOPMAIIMOHHYIO ITPOAYKIIHIO:

— opraHu3dyeT H BeOéT CHPaBOYHO-OHMOAMOTpaduYecKuil amnmnapar:
KaTaroru (aadaBUTHBIH, CHCTEMATHYECKUH), KapPTOTEKH (CHUCTEMATHYECKYIO
KapTOTEKy CTaTed, TeMaTU4YeCKHe KapTOTEeKH), 0as3bl MAHHBIX [0 MIPOQPHAIO
0011100 pPa30BaATEABHOTO YUPEXKICHHUS;

— paspabaTbIiBaeT peKOMeHOaTeAbHble OubAmorpadpuydeckKkue [10cobus
(cmucku, 0030phI, YKa3aTeAu U T. I1.);

— obecrieunBaeT HHQOPMUPOBAHHUE ITOAB30BaTeAEH 00 MTHPOPMAIIMOHHOMH
POAYKIINH.

3. OcyurectBaseT nuddepeHIIpoBaHHOe OMOANOTEYHO-UHPOPMAITHOHHOE
obcAyzKuBaHUE 00yJarOIIINXCH:

— [OpeaocTaBAsdeT MH(OPMAIIMOHHBIE PECYPChl HA PA3AUYHBIX HOCHTEASIX
Ha OCHOBE M3Y4YEeHUS UX HHTEPECOB U HH(POPMAIIHOHHBIX ITOTpeObHOCTEH;

— opraHu3yerT oO0Oy4eHHe HaBBIKAM HE3aBHCHUMOTO OHOAHMOTEYHOIrO
IIOAB30BaTEAsT U IIOTpedbuTeAss WHQOpMAIUM, COOEHUCTBYeT HHTETrpaluu
KOMIIA€KCA 3HAHUH, YMEHUN UM HaBBIKOB pabOThl C KHHUTOH U MH(pOopMaluel;



— OKasblBaeT UWH(POPMAIIMOHHYIO IIOAAEPKKY B pelleHuu 3anaad,
BO3HUKAIOIIUX B IIpollecce Ux ydebHOM, camoobpazoBaTeAbHOH M JOCYTrOBOH
[NeITEeAbHOCTH;

— OpraHu3yeT MacCOBble MEPOIPUATHS, OPUEHTHUPOBAaHHbIE Ha pPa3BUTUE
o0IIer M YHUTATEABCKOM KYABTYPbl AMYHOCTH, COAEHCTBYyeT pa3BUTHIO
KPUTHUYECKOTO MBIIIAECHUS;

— PYKOBOAUT BOCHUTATEABHOH paboTo#fi ¢ KHHUIOHM B TIpymmax
IIPOJAEHHOIO OHA (IIPHU UX HAAWYHH).

4. OcymlectBAsieT nudepeHIInpoBaHHOe OMOANOTEeYHO-UH(POPMAIITMOHHOE
00CAyKUBaHHE ITIeAATHYECKUX PaOOTHUKOB:

— BBIIBAsSIET UH(POPMAaIIMOHHbIE TOTPEOHOCTU U YIOBAETBOPSIET 3aIIPOCHI,
CBsI3aHHbIE C OOyUYeHUeM, BOCIIMTAHUEM U 30POBLEM JIeTeH;

— comercTByeT — IPOJECCHOHAABHOM  KOMIIETEHITUH, [IOBBIIIIEHUIO
KBaAU(UKAIIUH, [IPOBEIECHUIO aTTEeCTAIUU;

— co3maer 0OaHK MemaroruvyeckKod HWH(QOpPMAIIMH KaK OCHOBBI €IUHOM
HMHPOPMAITMOHHON CAYzKOBI 00II1e00pa30BaTEABHOTO YUPEKAEHUS, OCYIIIECTBASIET
HaKOIIAEHHE, CHCTeMaTH3allhi0 HWH(OpPMAaIlMK II0 [IpeaMeTaM, pasaesaM U
TEeMaM;

— OCYLIECTBALET TeKylllee HH(POPMUPOBaHHUE (OHU UMHPOPMAIIUU, 0030PhI

HOBBIX TIIOCTYIAEHUH U IIyOAuMKaiuii), HWHPOPMHPOBAHUE PYKOBOACTBA
00111e00pa30BaATEABHOTO VIpPeRIEeHUS 1o BOIIpocaMm yIIpaBA€HUSI
o6pazoBaTEeABHBIM IIPOIIECCOM;

— CcrIoco6CTByeT ITPOBEIEHUIO 3aHATUH 1o P OPMHUPOBAHUIO

MH(OPMAITMOHHON KYABTYPBI, IBASETCA 0a30i A HMPOBEAEHUS MPAKTUIECKUX
3aHATHH 110 pabore ¢ HH(POPMAIIMOHHBIMH PECYPCaMH.

5. OcymectTBageT guddepeHIupPOBaHHOE OMOAMOTEYHO-MH(MOPMAIIMOHHOE
obcayzKHBaHME poouTeAeH (MHBIX 3aKOHHBIX ITPEACTABUTEAEH) OOyIaIONTNXCS:

— VIOBAETBOPSIET 3aIIpOoChl IIOAB30BaTeAe W HHOOPMHUPYET O HOBBIX
IIOCTYIIACHUSX B OUOANOTEKY;

— KOHCYABTHPYET II0 BOIIpOCaM OpraHH3allMd CceMeHHOro YTeHUS,
3HAKOMHT C UH(popMaIye 1o BOCIINTAHUIO AeTel;

— KOHCYABTHPYET II0 BOIIpocaM yueOHBIX U3IaHUHN AT 00ydarOIIIXCs.

IV. OPTAHHU3AILIUS OEATEABHOCTH BUBAHOTEKH

1. Haanyme yKOMIIAEKTOBaHHOH OHMOAMOTEKH B 00I1€00pa30BaTeABHOM
VIpexRIEeHUN 00S3aTEeAbHO, B TOM YHCA€ B MAAOKOMIIAEKTHOM VUPEXKIEHUH U
VIpeKIEHUH, PACIIOAOKEHHOM B CEABCKOM MECTHOCTH.

2. BubanoreyHO-UH(OPMAIIMOHHOE OOCAY?KHMBAHHE OCYILIECTBASIETCH Ha
OCHOBe O6MOAMOTEYHO-UH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C yIeOHBIM
U BOCIIUTATEABHBIM IAaHaAMU 00111€00pa30BaTEABHOTO  yVUPEXKIEHUS,
IporpaMMaMH, ITPOEKTaMH U ITIAaHOM PaboThl OMOAMOTEKH.

3. CrooHCcOpCKasl IIOMOIIb, IIOAY4YeHHass OMOAMOTEKOH B BHIE IE€AEBBIX
CpeACTB Ha KOMIIAEKTOBaHHe (POHOA U 3aKyNIKy o0OpymoBaHHs, He BACYET 3a
co0O¥  CHUXKEHHd  HOPMAaTUBOB U (1am) abCOAIOTHBIX  pa3sMepoB
duHaHCHpOBaHUA U3  OmoaKera  0O0IIE00pa30BATEABHOTO  VUPEIKIEHUS.
[leHesKHBIE CpPEZCTBA 3a CHAHHYI0 OMOAMOTEKON MaKyAaTypy PacXOAYIOTCS Ha
VAy4IlIEHHE  MaTepHaABHO-TEXHUYEeCKOM  0a3pl  OMOAMOTEKH,  IOAIIHCKY
IPOoPEeCCHOHAABHBIX U3MaHUN, KOMIIAEKTOBaHNE (POHIA JOKYMEHTOB.

4. B measx of0ecredeHUS MOAEPHHU3AIUU OHOAMOTEKH B YCAOBHUSIX
nH(poOpMaTH3alIMK 00pa30BaHUA W B [OpeaeAax CPEACTB, BBIOEASIEMBIX
yapeauTeAsaMu, o0IeobpazoBaTeABHOE YVIpeXKIeHUEe 00ecriednBaeT OMOANOTEKY:

— rapaHTHPOBAHHBIM prHaHCHPOBaHUEM KOMIIA€KTOBAHHUSI
OUOAMOTEYHO-UH(POPMAITUOHHBIX PECYPCOB (B CMETe YUYPEKIAEHUS BBIBOLUTCS
OTIEABHO);

— OHOAMOTEYHOM TeXHUKOHN U KAHIIEASPCKUMU ITPUHAIAEIKHOCTSIMU.

5. OOmieo0OpaszoBaTeAbHOE  YUpEKOEHHE  CO30aeT  YCAOBUS  JIAS



COXPaHHOCTH alliapaTypbl, 000pyaJ0BaHUSI U UMYIIeCTBA OMOANOTEKH.

6. OTBETCTBEHHOCTb 3a CHUCTEMATHYHOCTb U KadeCTBO KOMIIAEKTOBaHUSI
OoCHOBHOro QoHaa OubAMOTEKH, KOMIIAEKTOBaHHEe y4ieOHoro ¢oHaa B
COOTBETCTBUH C (enepasbHbBIMU IIEPEYHAMU Y4eOHHUKOB U  y4ebOHoO-
MEeTOIUYECKUX U3naHuH, co3naHue HeoOXOIUMBbIX yCAOBUH
AT NEesITEeABHOCTH OHOAMOTEKHM HECEeT PYyKOBOAUTEAb 00Illeo0pa3oBaTEeAbHOTO
yIpeKIeHUs B COOTBETCTBHU C YCTABOM yUPEKIEHUS.

7. PexxvM pabOThI HTKOABHON OMOAMOTEKH:

8.00 — 15.00 — paboTa 110 00CAYKHMBAHUIO YUTATEAEH;

15.00 - 16.00 — BHyTpHOUOANOTEYHAT paboTa C JOKYMEHTAMHU.

[TocaenHasg NATHUIIA KaXKIOT'O Mecsdlla — CAHUTAPHBIN A€Hb.

V. YIIPABAEHHE. IIITATBI.

1. YopaBaeHne OHOAMOTEKOH OCYIIECTBASIETCH B COOTBETCTBHH C
3aKOHOJATEABCTBOM Poccuiickoit deneparuy, CyOBEKTOB Poccuiickoit
denepanii ¥ yCTaBoM 00I11e00pa30BaATEABHOTO YIPEIKICHUS.

2. OOiree pPYKOBOACTBO [eSITEABHOCTBIO OHOAMOTEKH OCYIIECTBALET
PYKOBOAUTEAL 00IIIe00pa30BaATEABHOTO YUPEIKICHUS.

3. PykoBoacTBO OMOAMOTEKOH OCYIIECTBASIET 3aBENYIOMINY OHOAMOTEKOM
(bubamoTeKaph), KOTOPBIA HeCeT OTBETCTBEHHOCTb B IIpeAeAax CBoel
KOMIIETEHIIMN IIepes OOIIeCTBOM M PYKOBOAUTEAEM 00I1e00pa30BaTEABHOTO
VIpPeXKOEeHUs, OOyJaloIlMMUCH, UX POAUTEAIMH (MHBIMH  3aKOHHBIMU
IIPEACTaBUTEASIMHU) 32 OPTAHU3AIIUIO U PE3YABTATHI AEITEABHOCTH OHOAMOTEKU B
COOTBETCTBUU C (PYHKIIMOHAABHBIMU OOSI3aHHOCTSIMH, MIPEAYCMOTPEHHBIMU
KBaAU(PUKAIITMOHHBIMH TpPeOOBaHUSIMM, TPYAOBBIM [JOTOBOPOM ¢ YCTaBOM
0011100 Pa30BATEABHOTO YUPEKACHUS.

4. 3aBeayronumi OubAMOTEKON (bubanoTekaps) Ha3Ha4YaeTcs
PYKOBOAUTEAEM OOIIIE00Pa30BATEABHOTO YUPEKAEHUS, MOXKET SABAITBCH YACHOM
IIeIarOTHYECKOTO0 KOAAEKTHBA UM BXOOHUTH B COCTAB II€AarorMYeCKOT0 COBeTa
00111e00Pa30BaATEABHOIO YIPEKICHHS.

5. MeToanuueckoe COIIPOBOXKIEHUE EITEABHOCTH OUOAMOTEKU
obecrieynBaeT CIHEIHMAAUCT (METOAUCT) MO y4eOHBIM (poHAAM M IIKOABHBIM
OubamoTeKaM opraHa yIIpaBA€HHS oOpa3oBaHUEM, YYPEKIAEHUS CHUCTEMbI
1€ PEITOATOTOBKU U IIOBBIIIEHHS KBaAu(PUKAIUH, PETHOHaABHOTO
HUH(POPMAIITMOHHOTO LIEHTpPA.

6. 3aBemyrommii 6mbAMOTEKOM (0MOAMOTEKaph) paspabaThiBaeT U
IPEACTAaBASIET PYKOBOAHUTEAID  OOIIE00pa30BaTEABHOIO  YUPEXKOAEHUsS  Ha
yTBEPKICHUE CAEOYIOIINE JOKYMEHTHI:

— IIOAOXKEHHE O OMOAMOTEKE,

— IIpaBUAA IOAB30BaHUSA OMOAMOTEKOH;

VI. IIPABA H OBSISAHHOCTH PABOTHHKA BHBAHOTEKH
PABOTHHK BUBAHOTEKH HMEET ITPABO:

— CaMOCTOSATEABHO BBIOHpPATh (DOPMBI, CPEACTBA U METOAbI OMOAMOTEYHO-
MH(OPMAITMOHHOTO OOCAYKHBaHUS 00pa30BATEABHOTO U BOCIHTATEABHOTO
IIPOILIECCOB B COOTBETCTBHUH C IIEAIMH U 3aJadaMy, yKa3aHHBIMHU B yCTaBe
0o0IIIe00pa30BATEABHOTO  VUPEXKIEHUsT W IIOAOXKEHHU O  OubamoTeke
0611106 pa30BaTEABHOTO YUPEKICHUS;

— HOPOBOOUTL B YCTAHOBAEHHOM MOpAnKe (PaKyAbTATHBHBbIE 3aHSITU,

YPOKH u KPY2KKHU OHUOAMOTEYHO-O0UOAMOTPaAHUIECKHUX 3HaHUHU u
UHPOPMAITMOHHON KYABTYPHI,

— OIIpPeneAdaTh WCTOYHUKHU KOMITAEKTOBaHUS UHGOPMAIIMOHHBIX
PECypCoB;

— U3BIMaTh U PEaAH30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBHUU C
WHCTPYKIIMEH 1o yuéty 6ubanoTedyHoro poHaa;



— OIpeneAsiTb B COOTBETCTBHUU C IIpaBHAAMU IIOAB30BaHUA OHMOAMOTEKOM
0o0I11e00pa30BaATEABHOTO  YUPEXKAEHUHd,  YTBEPKIAEHHBIMU  PYKOBOAUTEAEM
00111e00pa30BaATEABHOTO VUPEXKAEHHUsS, U II0 COTAACOBAHUIO C POOUTEABCKHUM
KOMHTETOM HAM [ONEYUTEABCKHM COBETOM BHALI U pa3Mepbl KOMIIEHCAIIHU
yiep6a, HaHECEHHOTO IT0AB30BaTEAIMH OUOAMOTEKY;

— y4acTBOBaTb B yIpPaBA€HUHU OOIIe00pa30BaTEABHBIM YYpPEKIEHUEM B
MOPSAIKE, OIIPENEAIEMOM YCTABOM 3TOT0 YUPEKICHUS,

— HMETB €3KErOHbIN OTIIYCK 28 KaA€HIapHbBIX JHEHU

— OBITH IHIPEACTABACHHBIMH K pPa3AWYHBIM (opMaM IIOOIIpPEHYd,
HarpagaM ¥ 3HaKaM OTAWYHs, MPEOyCMOTPEHHBIM [OAd PabOTHHKOB
ob6pa3oBaHUA U KyABTYDHI;

— y4acTBOBAaThb B COOTBETCTBHH C 3aKOHOAATEABCTBOM Poccuiickoi
denepanuu B padbore OMOAHOTEYHBIX aCCOIIUAIIUN UAU COIO30B.

PABOTHHUK BHBAHOTEK OBSI3AH:

— obecrieyuTb IIOAB30BATEASIM BO3MOXKHOCTbh paboThI C
HMHPOPMAITMOHHBIMHU pecypcaMu OMOANOTEKH;

— WH(QOPMHPOBATE  IIOAB30BaTeA€l O  BHAAX  [IPEIOCTABASIEMBIX
616AMOTEKON YCAYT;

— obecrieyuTs HAYYHYI0 OpraHU3aIlio POHIOB U KaTaAOrOB;

— dopmupoBatb (GOHABI B  COOTBETCTBHUH C  YTBEPXKIAECHHBIMHU
denepasbHBEIMU IIepeyHaMu  y4eOHbIX  H3IaHUMH, o6pa3zoBaTEeABHBIMHU
IporpamMmmaMu 0011600 pa30BaTEABHOTO VIpexRIeHUs, HUHTEepecaMH,
HOTPEOHOCTSIMH U 3aIIpOCaMU BCEX KaTEeTOPUH ITOoAB30BaTeAeH;

— COBEPIIIEHCTBOBATH nHPOpPMaTOHHO-01bANOrpaduIecKoe u
OubAOTEYHOE OOCAYKMBAHUE TTOAB30BaTEACH;

— obecriedynBaTh COXPAHHOCTh HMCIIOAB30BaHUS HOCHUTEAEH MH(pOpPMAIINH,
UX CUCTEMAaTHU3alUI0, pa3MelleHue U XPaHeHHE;

— of0ecriedyuBaTh pPeEXXUM pPabOTBI B COOTBETCTBHU C MOTPEOHOCTAMHU
IOAB30BaTEACH 1 paboTOM 00IIIe00pa30BaATEABHOTO YIPEIKICHS,

— OTYUTBIBATBECA B YCTAHOBACHHOM IIOPSAKE IIEped PYKOBOIHUTEAEM
0011100 Pa30BaATEABHOTO YUPEKICHHUS;

— TIOBBIIIATH KBAAU(PHUKAIIHIO. .

VII. IIPABA H OBSISAHHOCTH IIOAB3OBATEAEHA BUBAUOTEKH

1. IIOAB30BATEAH BUBAHOTEKH HMEIOT ITPABO:

— TIOAyYaTh [OAHYIO HWH(OPMAIIMIO O cocTaBe OmbOamoTedHOro (poHAA,
MHPOPMAITMOHHBIX PeCcypcax U IPEeaoCTaBASIEMbIX OMOAMOTEKOH YCAyTaX;

— IIOAB30BaThCS CITpaBOYHO-O0MOAMOTpaPUIECKUM amnmnapaToM
OHMOAMOTEKH;

— IIOAyYaTh KOHCYABTAIIMOHHYIO TIIOMOIIb B IIOHMCKE H  BbIOOpE
HCTOYHUKOB MH(POPMAIIUH;

— IIOAyYaTh BO BPEMEHHOE IIOAB30BaHHE Ha aOOHEMEHTE U B YUTAABHOM
3aAe MedyaTHble U3OaHUsd, aygUuOBU3yaAbHbIE HOKYMEHTBHI U APYTHE HUCTOYHUKHU
nHpoOpMAaIUH;

— IIPOJAAEBaTh CPOK ITOAB30BaHUS JOKYMEHTAMU,

— TIoAyYaTh TeMaThdecKue, QarrTorpapuiyecKue, YTOYHAIOIME U
bubamorpacdudeckre ClipaBKU Ha OCHOBE (poHaa OMOAMOTEKH;

— y4acTBOBATb B MEPOMNPUATHUIX, IIPOBOAUMBIX OMOANMOTEKOMH;

— TIOAB30BaThCS MAATHBIMH YCAYTaMH, IIPEAOCTABAIEMBIMH OHMOAMOTEKOMH,
COTAQCHO yCTaBy 00111e00pa30BaTEABHOI0 VIPEXKACHUS U ITOAOXKEHUIO O ITAATHBIX
ycAyrax, yITBEpKIAEHHOMY PYKOBOOUTEAEM 00IIIe00pa30BaTEABHOTO YUPEKIECHUS;

— ofOpamaTbcs  OAd  paspelieHuss  KOH(MAUKTHOM  CHTyalluH K
PYKOBOOHUTEAIO 00111600 pa30BATEABHOTO YIPEKICHUSI.

2. TIOAB30BATEAH BUBAHOTEKH OBSI3AHBI:

— cobAOIaTh ITpaBUAA [TOAB30BAHUS OMOAMOTEKOH;

— OepeKHO OTHOCHUTBHCHA K ITPOU3BENCHHUSIM IIedyaTH (He BBIPHIBATH, HE
3arubaTh CTPaHUIl, HE OEeAaThb B KHHUTAX I[IOAYEPKUBAHHUI, IIOMETOK), WHBIM



JOOKyMEHTaM Ha pa3sAWYHBIX HOCUTEASIX, 000pYyI0BaHNIO, MTHBEHTAPIO;

— TIOAEPKUBATh IIOPSANOK PACCTAHOBKH [OKYMEHTOB B OTKPHITOM
[oocTyre 0uOAMOTEKM, PACIIOAOKEHUS KapTodeK B KaTaAorax U KapTOoTeKax;

— [OAB30BATbCH IIEHHLIMH M CHOPABOYHBIMH MOOKYMEHTAMU TOABKO B
IIOMEIIEHUU OMOAMOTEKH;

— yOenuThbCsa NIPU IOAYYEHUHM MNOKYMEHTOB B OTCYTCTBUH neEeKTOB, a
OpyU OOHaApPYKEHUH IIPOHMH(POPMUPOBATE 00 3TOM pabOTHHUKA OUOAMOTEKH.
OTBETCTBEHHOCTD 3a OOHApPYKEHHbIe NePEeKThl B ClaBaeMbIX JOKYMEHTaxX HeCET
TIOCAEOHUMN IIOAB30BATEAD;

— PacHUChIBATBCH B YHUTATEABCKOM (POPMYAsSIpe 3a KasKIAbIM TOAYYE€HHBIN
OOKYMEHT (MCKAIOUeHUe: obydaroinuecs 1-4 KaaccoB);

— BO3BpaIllaTh JOKYMEHTHI B OMOANOTEKY B YCTAHOBAEHHBIE CPOKU;

— 3aMeHHATh JOKYMEHThI OMOAMOTEKH B CAydae UX yTPaTbl AU IIOPYH UM
PaBHOIIEHHBIMH, AMOO KOMIIEHCHPOBATh yIIEepOd B pasMepe, yCTAaHOBAEHHOM
IIpaBHUAAMU ITOAB30BaHUS OUOAHMOTEKOMH;

— TIOAHOCTBIO pPACCYUTATBCHA C OHOAMOTEKOH II0 MCTEYEeHUU CpPoKa
o0y4yeHUd MAU paboThI B 00I1Ie00pa30BaTEABHOM YUPEKIEHUH.

3 . [IOPSIIOK ITOAB30BAHUSI BUBAMOTEKOM:

— 3anuch o0ydJarommxcs  oO0meob6pa3oBaTeAbHOTO  VIPEXKIEHHUs B
OUOAMOTEKY IPOU3BOAUTCS I10 CIIMCOYHOMY COCTaBY KAacca B MHAHUBUAYAABHOM
OopsiAKe, IIeJaroTHYeCKUX ¢ HHBIX pPaO0OTHHKOB 00I1eo6pa3oBaTeABHOTO
YIpexRAeHUs, POOUTEAEH (MHBIX 3aKOHHBIX IIPEACTaBUTEAECH) 00yJaIOIIMXCs — 110
IacCIIOPTY;

— IepeperucTpanmd moAb30BaTeAe OubAMOTERKU IPOU3BOAUTCH
€3KEeTOIHO;

— OOKYMEHTOM, IIOATBEPKIOAIOIIMM IIPaBO IOAB30BaHUS OHMOAMOTEKOMH,
ABASIETCS YUTATEABCKUH (POPMYASIP;

— YUTATEABCKHH (QPOpMyAsdp (PUKCHUPYET OaTy BBIAAYH I10AB30BATEAIO
OOKYMEHTOB U3 (poHaa OMOAMOTEKH U UX BO3BpAIlleHUS B OMOANOTEKY.

4. TIOPSIIOK NIOAB30BAHUSI ABOHEMEHTOM:

— IIOAB30BAaTE€AHM HMEIOT MPaBO IIOAYYHUTH Ha [OOM H3 MHOTOTOMHBIX
U3maHui He 0oaee ABYX JOKYMEHTOB OJHOBPEMEHHO;

— MaKCHMaAbHbI€ CPOKHU ITOAB30BaHUS JOKYMEHTAMHU:

v’ y4eOGHHUKU, yieOHbIe TOCOOUS — YIeOHBIH Tom;

v/ Hay4HO-TIONyAsIpHasl, TO3HaBaTeAbHAasd, Xy/I0KECTBEHHAS AUTEPATypa —
1 mecsa;

v’ IlepuoauYecKHe U3MaHUs, U3aHUs ITOBBIIIEHHOrO cirpoca —15 nHeit,;

— IIOAB30BaTE€AH MOTYT IIPOAAUTH CPOK ITOAB30BAaHUSA JOKYMEHTAMH, €CAU
Ha HUX OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX ITOAB30BATEACH.

5. ITIOPSIOOK IIOAB30BAHUS YUTAABHBIM 3AAOM:

— [OOKYMEHTHI, IIpeaHa3HaYeHHbIE 1A Pa00Thl B YUTAABHOM 3aA€, Ha [OM
HE BBIIAIOTCS,

— OSHIUKAOIIEOWH, CIPABOYHUKH, PEIKHE, IEeHHbIe U HMEIOIIHecs B
€OIUHCTBEHHOM JK3EMIIASIpPE MOOKYMEHTBHI BBIOAIOTCH TOABKO [Ad pPabOThl B
YUTAABHOM 3aA€.

6. IIOPSIIOK PABOTHI C KOMITBIOTEPOM, PACIIOAOXXEHHBIM B BUBAHOTEKE:

— paboTa C KOMITBIOTEPOM VYaCTHHUKOB 00pa3oBaTEABHOIO Ipoliecca
POU3BOAUTCS B IMPUCYTCTBUHU COTPYAHHUKA OMOAMOTEKH,

— pasperraercd pabora 3a OOHUM II€PCOHAABHBIM KOMIIBIOTEPOM HE
b6oaee IBYyX 4YEAOBEK OIHOBPEMEHHO;

— [O0AB30BaTEAb HMEET IIPaBO paboTaThb C HETPAAUIIMOHHBIM HOCHUTEAEM
HH(OpPMAaUK II0OCA€ [PEABAPUTEABHOIO TECTHPOBaHHUS €ro paboTHUKOM
OuOAHOTEKH;

— II0O BCEM BOIIpocaM Ioucka HHdopmaliu B MHTepHeTe IoAb30BaTeAb
OOAXKEH obpamiaTbCsd K PabOTHUKY OMOAMOTEKH; 3allpeliaeTcd obpallleHue K
pecypcam MHTEepHeTa, IPEaIIoAararoniiuM OIIAATY;



—_ pa60Ta C KOMIIBIOTEPOM ITPOHU3BOAUTCA COTAACHO YTBECPXKIACHHBIM
CaHUTAPHO-TUTHECHHUYECKHUM Tpe6OBaHI/IHM.
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